SUMMARY OF THE
PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING
MARCH 20, 2003

The Program Policy and Structure Committee of the National Environmental Laboratory
Accreditation Conference (NELAC) met by telephone conference on Thursday March 20, 2003,
at 1 p.m. Eastern Standard Time (EST). Chairperson Dr. Kenneth Jackson of the New Y ork
State Department of Health led the meeting. A list of action itemsisgiven in Attachment A. A
list of participantsis given in Attachment B. The purpose of the meeting was to address items of
importance as identified in the committee" s previously distributed agenda.

AGENDA ITEMS
Fields-of-Accreditation Tables

The tables prepared by the committee and circulated previously at the Seventh NELAC Interim
Meeting (December, 2001) were discussed, together with tables offered by Dr. Carl Kircher. Dr.
Kircher’s tables were similar, but with addition of matrix and method codes (as published by the
Proficiency Testing Committee on the NELAC Website). It had been the intention to update the
Committee's 2001 tables by addition of a new column having a composite “field-of -
accreditation” code. However, the nature of the codes that were developed (6 digits for
technology; 8 digits for method; and 4 digits for analyte) preclude this. Dr. Jackson agreed to
update the tables, without addition of codes, and send them to the NELAC chair within two
weeks, to allow them to be published prior to the Ninth NELAC Annual Meeting (NELAC 9).

NELAC Informational Document

The sections previously removed from Chapter 1, because they were not “standards.” were
considered for incorporation into an informational document that would be the responsibility of
NELAC. It was suggested that it might be appropriate for this to be bound with the NELAC
standards.

Dr. Jackson will assign these sections, for any required modification, to Committee volunteers.
Standar ds Review Committee Organization

The Committee discussed whether it would be appropriate to develop more detailed procedures
for organization and operation of the Standards Review Committee. It was suggested that this
should become the responsibility of that committee once it has been formed, based on the duties
described in the amended Chapter 1. Ms. Lara Autry, the NELAC Director, stated that thisis
already an action item on the agenda of the upcoming April Caucus of the Transition Committee
and the INELA and NELAC Boards of Directors. The Committee agreed to defer this matter to
the Caucus and to the Transition Committee.

OTHER BUSINESS

Dr. Jackson asked the Committee to consider whether any further action items must be dealt with
prior to the Committee’ s dissolution after NELAC 9.
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NEXT TELECONFERENCE

The next teleconference will be held April 17, 2003 at 1:00 - 2:30 p.m. Eastern Daylight Time
(EDT).

ADJOURNMENT

With no other business, the meeting was adjourned at 1:50 pm.
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Attachment A

ACTIONITEMS
PROGRAM PoLICcY AND STRUCTURE COMMITTEE MEETING
MARCH 20, 2003

Item No. Action Dateto be
Completed
1. Dr. Kenneth Jackson will update the Field-of - March 31, 2003

Accreditation tables and send them to the NELAC Director

2. Dr. Jackson will assign the sections of Chapter 1 that will | March 24, 2003
be in the informational document to Committee members.
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PARTICIPANTS

Attachment B

PROGRAM PoLICY AND STRUCTURE COMMITTEE MEETING

MARCH 20, 2003

Name

Affiliation

Address

Kenneth Jackson, Chair

New York State Dept. of
Hedlth

T: (518)485-5570
F: (518)485-5568
E: jackson@wadsworth.org

Joseph Aiello

New Jersey Dept. of
Environmental Protection-
OQA

T: (609)633-3840
. (609)777-1774
: jaiello@dep.state.nj.us

Clifford Annis

Merck and Co., Inc.

. (215)652-8118
. (215)652-2291
: clifford annis@merck.com

Carol Batterton Texas National Res. Cons. : (512)239-6306
(Absent) Comm. (TNRCC) . (5612)239-2249

. Chattert@tnrcc.state.tx.us
Gary Bennett USEPA Region 4 . (706)355-8551

. (706)355-8803
. bennett.gary @epa.gov

Charles Carter

Severn Trent Laboratories

- (702)592-6792

: ccarter@stl-inc.com

Andrew Eaton MWH Labs (626)568-6425

: (626)568-6324

: andrew.eaton@mwhglobal.com
Giesler, Barbara New Mexico Environment . (505)827-0152

Dept (NMED)

. (505)827-0160
. barbara_gied er@nmenv.state.nm.us

Ann Rosecrance

Core Laboratories

: (713)328-2209
. (713)328-2157
;. arosecrance@corelab.com

F
E
T
F
E
T
F
E
T
F
E
T:
F: (702)221-5494
E
T
F
E
T
F
E
T
F
E
T

Gene Tatsch RTI 1 (919)541-6930
F: (828)628-0659
E: cet@rti.org

LaraAutry NELAC Director, USEPA T: (919)541-5544

(Invited Guest) ORD F: (919)541-4261

E: autry.lara@epa.gov
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